
   

   

   

 

 

 
CAPS PERFORMANCE MANAGEMENT 

 
REMINDER: All mid-cycle progress reviews must be completed by Friday, April 
30, 2021. For employees that joined after December 30, 2020, progress 

reviews may be delayed for Supervisors to observe performance for at least 120 
days. For more information on conducting a progress review, please review the 
NOAA Fact Sheet on Conducting a Progress Review. 
 

AWARDS 
 

 The Administrators and Technology Transfer Awards submission deadline is 

3/12/21. Please click here to access the Administrators nomination form.  

Please click here to access the Technology Transfer nomination form.  

 The Bronze Medal and Distinguished Career Awards submission deadline is 

5/3/21. Please click here to access the Bronze Medal nomination form. 

Please click here to access the Distinguished Career nomination form. 

 DO NOT send nominations in Google docs or PDF. They will not be accepted 

and can result in being disqualified. Submit nominations in MS Word 

ONLY. Nominations should be submitted to oar.awards@noaa.gov. 

 
PATHWAYS 

 

The PMF Class of 2021 Finalist Virtual Hiring Fair will take place on Thursday, 
March 25 and Friday, March 26, 2021. Details about the event can be found 
on pmf.gov. Any changes to this event will be posted on the PMF website. 

 

OAR LEARNING  
 
Check out a few of the new L·A·N·T·E·R·N Opportunities! 

 NOAA Mentoring Book Club Coordinator 

 NOAA Onboarding Program Analyst 

 Hazard Chart Production (Python Programming) 

 Deputy Chief, Science and Technology Division, OER 
Not sure how to create a L·A·N·T·E·R·N account or how to apply for these 
developmental opportunities? Visit the L·A·N·T·E·R·N website to learn more. 

  
 

 

 

 

 

EMPLOYEE SERVICES DIVISION 

Director – Andrea Arnold 

Employee Recruitment & Strategy Team 

Tim Ash Scott 

Elizabeth Haefeli 

Victor Villones 

 

 

Employee Development & Recognition Team 

SheRee Lee 

Keeli Otto 

Antoninette Griffin 

 

 

 

 

TIME AND ATTENDANCE 

This is a friendly reminder to please have all 

time/attendance requests entered into WebTA and 

validate your timecard by 5:00 pm on the 2nd Friday of 

every pay period. Please visit the HUB Coronavirus info 

portal for links to additional official guidance from OPM. 

 

TRANSIT SUBSIDY 

For guidance on using the transit subsidy program during COVID-19, please refer 

to this link. Individuals who are in maximum telework status should stop 

recurring payments.  

   

“Success is best when it’s 

shared.” 

IMPORTANT 

REMINDERS 

 

01.  Click here for 

ePar form 

02. Monthly HR 

Liaison Meeting – 

4/7/2021 @ 2pm 

03. Enterprise 

Services – Helpful 

SOPS 
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https://drive.google.com/file/d/1vYjxpzcvQaqDM5wPWX6wU6pompTrnAnU/view
https://drive.google.com/file/d/1vYjxpzcvQaqDM5wPWX6wU6pompTrnAnU/view
https://drive.google.com/file/d/1M73Rk68wINEpkN__eBXoa6uEtSOCTvj8/view?usp=sharing
https://docs.google.com/document/d/1rocUNL9fM2Zh-vCXDYi0jblp7Iv8JLShXDJc28lcAKM/edit
https://docs.google.com/document/d/1HvstLRtw6hwVDuEXbtbxCMEzJK73bsJw8Dual0oTV8M/edit#heading=h.gjdgxs
https://docs.google.com/document/d/1zhtebIi_XmwBFG794h8wMHOpTfSkKMnPrwN72ZgledQ/edit#heading=h.gjdgxs
mailto:oar.awards@noaa.gov
https://www.pmf.gov/
https://openopps.usajobs.gov/tasks/2171?fromSearch
https://openopps.usajobs.gov/tasks/2176?fromSearch
https://openopps.usajobs.gov/tasks/2159?fromSearch
https://openopps.usajobs.gov/tasks/2182?fromSearch
https://sites.google.com/noaa.gov/lantern/home
https://hub.oar.noaa.gov/Organization/Headquarters/CFO-CAO/Employee-Services-Division-ESD/PointofContact.aspx
https://hub.oar.noaa.gov/Hot-Items/Coronavirus-Update.aspx
https://drive.google.com/file/d/1HGUaC6TLTkNixxWG7jUHeKA37DUcONgh/view
https://docs.google.com/forms/d/e/1FAIpQLScrb3hrssQM1Z0OqOrzSI-1I2xnOzOcZHO9qjuEIyy2w4UCjg/viewform
https://drive.google.com/drive/folders/1QR7cZLfTXJ21L_xwKLGBrWPWmgH9Pj5M


 

 

 

   

 

 

 
HR OPERATIONS 

 

 GKG and Enterprise Services Portal 2.0 Transition: As a reminder, in Spring 
2021, Golden Key Group (GKG) will begin to provide Personnel Action 
Requests (PAR), Payroll, and Benefits (PP&B) services to in-scope DOC 

employees. As a reminder, in addition to transitioning PP&B services, 
Enterprise Services will launch enhancements to the Enterprise Services 
Portal – known as Portal 2.0. Portal 2.0 and GKG will go live for bureaus on 

the following dates: 

 Census and BEA: April 26, 2021 
 HCCS-serviced Bureaus: May 10, 2021 

 NOAA: June 7, 2021 
 Thank you to everyone who participated in Enterprise Services Portal 2.0 

Roadshows! We hope you found it interesting and informative. If you 

missed anything or were unable to attend, you can check out a 
recording here.  

 Updated Thrift Savings Plan (TSP-1) Form: The Federal Retirement Thrift 
Investment Board (FRTIB), which administers the Thrift Savings Plan (TSP), 
switched over to the “spillover” method for catch-up contributions 
beginning with the first pay period of 2021. As part of this change, TSP has 

updated the Thrift Savings Plan Election Form (TSP-1) form to remove TSP 
Catch-up verbiage, and you can find the new form on the ES Portal here. 
This form has replaced the Thrift Savings Plan Catch Up Contribution 

Election Form (TSP-1-C), which is now obsolete and has been removed 

from the ES Portal.  
 

 

 

 

 Enterprise Services is Moving to Microsoft Teams: 
Skype for Business Online will no longer be 
accessible to Department of Commerce 
employees after July 31, 2021. In anticipation of 

this change, Enterprise Services has begun 
transitioning all customer-facing meetings 
to Microsoft Teams. Be on the lookout for 

updated meeting invites, and please reach out 
to enterpriseservicesprogram@doc.gov if you 

experience any technical difficulties. 

 

 

 

 

 Annual Enterprise Services Customer Survey: Thank you to everyone who 
participated in our Annual Enterprise Services Customer Survey! We are 
now in the process of reviewing this feedback to inform future service 
delivery and target improvements in the areas that matter most to you. 

 We intend to share the key insights and takeaways during upcoming 
customer meetings, along with the actionable next steps we’re taking to 

improve our services. Stay tuned and stay in touch to learn more about the 
exciting changes ahead! 

 

 

 

SUPERVISOR CORNER 

------------------------------------- 

Management Skills for New 

Supervisors (MSNS):   

 July 26-30, 2021 (Eastern 

Time) 

Registration via the Commerce 

Learning Center (CLC) 

 

 

 

NEW EMPLOYEE CORNER 

------------------------------------- 

To help new employees and 

supervisors with the onboarding 

process, we have developed 

checklist with important information 

helpful to getting started in OAR. 

New Employee Information Page 

New Employee Checklist  

Supervisor Checklist  

HELPFUL LINKS 

OAR HUB  

Enterprise Services 

Commerce Learning 

Center 

NSDesk Self-Service 

Detail Opportunity 

Submission Form 

Open OAR Detail 

Opportunities  

https://youtu.be/Df82Ve2raBM
https://www.tsp.gov/bulletins/19-5/
https://secure-web.cisco.com/1Qghxtpe0YZrAlk5ie4ysn4bHzJCxrzhgTDDudYNcbTBNmzUJhrpvvArsq-wiC-vZGVgcwexCvza5DMn_07OdcFeduluiZQytAcPzzQ4SGSiI5mCnu9tHalCTjaJX7K-_ssHk3AEjFuRCqJQsf2aL1JM-lsj9DpMOjVwiBVWzuVPyXSlcrs91_Fc9iqgE4AVexzOw7u7fEKBnp5U_ZjbPwWgnj-O5ksN8jidAj2ecTlZzKSM9o1w9MHZ9HnvvgHe8O0swv5-HhJ6ZHL9cJ95k1bNaCWd7PPq4e8IOyPxGNnFwy4Ua0PugT1YCsTwOGjxb6USXfE6NxwZK6vhK6P_0grg29Ll0Oxpk1lyPsWo5LBqtWlMXB1uLvKZueKTixv01lr1jvBVfy3uCXjj8lFScklGfpHdAoTNRUD1wXIOGgeU1fh2y0GTbqw-mTcCkIevkbKcQ6W3LQLiPKcIgBcGFIGaOkTXlJikXY1iUoL01R0GefqdscNDysSjYviV5JUXpWxarjp3QhoTMnWBsSlAjIQ/https%3A%2F%2Fenterpriseservices.servicenowservices.com%2Fes%3Fid%3Des_kb_article%26sys_id%3Dd87ed0b41ba2645020ee63dbe54bcbb2
mailto:enterpriseservicesprogram@doc.gov
https://doc.csod.com/client/doc/default.aspx
https://hub.oar.noaa.gov/Productivity/Employee-Services/New-Employee-Onboarding.aspx
https://hub.oar.noaa.gov/sites/hub/Documents/Employee%20Service%20Division/2_New%20Employee%20Checklist%202.0.pdf?ver=2019-11-08-113559-840
https://docs.google.com/document/d/1qbmx0aM94pduymb6AZO0Gh9Ydc8Hi19ODFTSvWz1-gg/edit
https://hub.oar.noaa.gov/Productivity/Employee-Services.aspx
https://enterpriseservices.servicenowservices.com/es
https://doc.csod.com/client/doc/default.aspx
https://doc.csod.com/client/doc/default.aspx
https://nsdesk.service-now.com/nsd/
https://docs.google.com/forms/d/e/1FAIpQLScpI6MGDmnKRRlKX5q4viiMjQXyhxLuKMhjt-nSbVH-YtUuFA/viewform
https://docs.google.com/forms/d/e/1FAIpQLScpI6MGDmnKRRlKX5q4viiMjQXyhxLuKMhjt-nSbVH-YtUuFA/viewform

